Hyperlinks:
Following is a list of hyperlinks to better assist you with WhenToWork schedule
training.

W2W Website:
https://www4.whentowork.com/

W2W Training Videos:
http://mgrhelp.when2work.com/

W2W Terms of Service:
http://www.whentowork.com/termsofservice.htm

W2W Institutional Terms of Service:
http://whentowork.com/WhenToWorklInstitutionalTOS.pdf

From the W2W website you can go to the help tab on right side of screen above calendar.
Then drop down select help pages to access training videos.

Step One:

Step Two:

Help Pages
Contact W2W

Step Three: Opening to Training Video Page

WherToWork I

* Owverviews for Managers
Manager Interface Overview
Uploading Employvees Data File WhenToWork Onling Scheduling Help - Manager Login & Interface
Creating Your First Schedule
Quick Future Schedules
Email And Text Notifications
Additional Account Managers

App for i0S This window will remain open until you clase it. To bring this window to the front
again after clicking out of it click on it in your bottom taskbar it to bring it back to
the front or click on the Help link in the top right again.

Please click on a topic on the left or enter a word or phrase in the search box
above and press "Search this site” for a list of related topics.

Setting Up Multiple Locations
Multiple Locations in One Account
Multiple Accounts Linked in Group

Double-booking
Click here to view the Emplovee Login Help

¥ Manager How To (Positions/Job Topics)
Positions - Add New
Editing Positions
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